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Introduction

Located in Jackson, Alabama, our program is the region’s only certificate clinical dental assisting
program, proudly serving our county and neighboring communities. In a focused, accelerated format,
we prepare students to work confidently alongside dental professionals, equipping them with the skills
and knowledge essential for a successful career. Our program emphasizes personalized instruction
with a low student-to-instructor ratio, ensuring ample individual guidance. Students gain practical
experience through hands-on training in real-world dental office settings, allowing them to develop
both technical skills and patient-care expertise.

Team
Dr. Stanley R. Beard, DMD

Dr. Stanley Beard has been setting the highest standards of excellence in dentistry for over 25 years!
He graduated from the University of Alabama and then completed four years of dental studies at The
University of Alabama School of Dentistry, graduating with a Doctor of Dental Medicine degree in
1989. Dr. Beard is dedicated to creating outstanding smiles for his patients using the latest
technology available.

University of Alabama with Honors

The University of Alabama School of Dentistry -Merit Scholar

The foundation for Advanced Continuing Education - Advanced and Gnathological Occlusion
Principles

Kayla Beard, CDA, RDH, BS, MAEd

Kayla Beard is a dental professional and educator with over 15 years of experience in the dental field.
Holding multiple credentials, including a Certified Dental Assistant (CDA) and Registered Dental
Hygienist (RDH) license, Kayla has a clinical background that centers on preventive oral healthcare
and patient-centered care. Her Bachelor of Science (BS) degree in dental hygiene reinforces her
scientific and clinical expertise, while her Master in Education (MAEd) enhances her knowledge in
educational theory, curriculum development, and instructional methods.

Since beginning her career in 2008, Kayla has accumulated both practical and teaching experience,
with three years dedicated to education. Her combined qualifications not only reflect a well-rounded
proficiency in clinical dentistry but also a strong commitment to advancing the field through education.
Kayla is passionate about fostering a supportive, engaging learning environment, helping students
develop the clinical skills, knowledge, and confidence necessary for success in the dental field.



Program Offered
Certificate Program

Upon successful completion of the program, students will be awarded a Certificate of Achievement in
Dental Assisting, as well as OSHA training and CPR/BLS certification.

The South Alabama Dental Assisting Program is an accelerated 10-week course designed to provide
both foundational knowledge and practical clinical experience. Classes are held primarily on Fridays,
with one or two Saturdays added as needed for additional clinical sessions, guest speakers, or
make-up activities.

On occasion, a Saturday class may be rescheduled to a Thursday to accommodate office hours or
patient scheduling needs.

Each class session runs from 8:00 AM to 5:00 PM, combining lecture-based instruction with hands-on
clinical training for a total of 80 in-class hours. This format allows students to develop the skills,
confidence, and professionalism necessary to succeed in a dental assisting role. If four or fewer
students are enrolled in a session, clinical training may conclude at 4:00 PM instead of 5:00 PM. The
instructor will remain available until 5:00 PM for any student needs, including individual meetings,
additional practice, or academic accommodations.

In addition to classroom instruction, students are expected to complete approximately 45 hours of
home study and a minimum of 30 internship/externship hours, which are scheduled flexibly during the
week to fit each student’s availability. These internship hours provide chairside experience beyond the
classroom and are essential to fulfilling the program’s clinical requirements.

In total, the program consists of approximately 155 hours of coursework.

Program Cost

The tuition for the Dental Assisting course of study offered by this institution is:

e $3,295.00 for early registration (up to 4 weeks before the semester begins)
$3,795.00 for /ate registration (4 weeks prior to the beginning of week one)

The tuition covers all costs for the course. Lunch is not provided; however, several eating establishments are
within walking distance.

Students may pay the $500 enroliment fee at the time of registration to reserve their seat in the program. The
remaining balance of tuition (minus the enrollment fee) must be paid in full by the end of the enroliment
period, which means before the first day of class.

Students who have not paid in full by this deadline will not be permitted to begin the program unless prior
arrangements have been approved by the program director.



Tuition includes: Program Materials & Resources

Syllabus and Curriculum
o Written by instructors at South Alabama Dental Assisting School
o Covers all aspects of general and specialty dental assisting
Textbook and Study Materials (Materials/Textbooks must be returned in good condition)
o Modern Dental Assisting, Robinson, Debbie S.; 14th Ed. (2024), Elsevier Publishing
o Instrument Guide for reference and study
o All visual aids, dental supplies, and materials used throughout the course
Hands-On Clinical Training
o Instruction from experienced dental professionals in a practicing dental office
o Use of dental typodonts and real dental equipment for practical skill-building
o No hidden or additional expenses
Radiology Training
o Comprehensive instruction in dental radiographic techniques
CPR/BLS Certification
o On-site CPR class and certification provided
OSHA Compliance Training
o On-site OSHA safety and infection control instruction
Internship/Externship Support
o Lab coat provided for use during clinical experience
o Clinical experience hours arranged to fit your schedule
Professional Preparation
o Mock job interview coaching and preparation
o Exposure to front office tasks and administrative responsibilities
Uniform
o T-shirt provided for class and lab (wear with black scrub bottoms and closed-toe shoes)
Recognition and Certification
Certificate in Dental Assisting upon successful completion
CPR Certification and OSHA Training
Letter of recommendation available for select students
Letter outlining training and clinical experience for those who meet graduation requirements
(70% grade average or above)

O O O O

*The tuition cost does not cover a tech device, the required black scrubs, or closed-toe shoes, which
must be worn for the duration of the program.



Week

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Week 9

Week 10

Date

Friday
1/9

Friday
116

Saturday
1/24

Friday
1/30

Friday
2/6

Friday
2/13

Saturday
2/21

Friday
2/27

Friday
3/6

Friday
3/13

Dental Assisting 10-Week Schedule

Morning (8 AM - 12 PM)

Syllabus Review & signoff, Dental
Terminology, Oral Anatomy, Fields
of Dentistry, Non-Technical
Aspects, Personal Charting in
Eaglsoft

Radiology Introduction, Types of
Dental X-Rays, Safety & Common
Errors

Alginate Impressions, Model
Pouring/Trimming, Intro to 3D
Scanning

Four-Handed Dentistry Part 1:
Ergonomics, Instrument Transfer,
Suctioning

Four-Handed Dentistry Part 2: Oral
Surgery, Crown & Bridge
Procedures

Four-Handed Dentistry Part 3:
Endodontics, Periodontics,
Pedodontics

Dental Specialties: Pediatric,
Orthodontics, Periodontics, Oral
Surgery, Nitrous, Endo

Front Office Skills, Insurance,
Sterilization Review

CPR & Medical Emergencies,
OSHA/CDC Standards

Job Preparation, Resume Writing,
Interview Skills, Comprehensive
Review

Afternoon (1 PM - 5 PM)

Instrument Identification,
Sterilization Procedures,
Treatment Room Sterilization

Hands-On: Digital X-rays,
Phosphor Plates, Positioning
Practice

Hands-On: Alginate
Impressions, Model
Trimming, 3D Scanner
Practice

Hands-On: Chairside
Assisting Drills

Hands-On: Temporary
Fabrication, Cord Packing,
Surgical Setup

Hands-On: Specialty
Instrumentation &
Application

Hands-On: Specialty
Rotations & Nitrous Demo

Hands-On: Scheduling,
Insurance Forms,
Sterilization Protocols

Hands-On: CPR Certification
& Emergency Response
Drills

Final Skills Competency
Check-Off & Course
Wrap-Up

Notes

T-shirt & black scrub bottoms required

X-ray check-off form handout,
Tooth Sketch Due

Impression check-off form handout
(both check-off forms due Week 4)
Externship Readiness Requirement DUE
(In-Office Observation at Beard
Dentistry)

Midterm Evaluation / Progress Check

Clinical narrative due & short
presentation for classmates for a
grade

Check progress of job shadow form
for a grade

8:00 AM - 5:00 PM

All externship hours are due.
Graduation pins & certificates issued



Course Dates

Course Start Date End Date Enrollment Period

Spring 2026 01/09/2026 03/14/2026 05/17/2025 — 01/03/2026
Fall 2026 09/12/2026 11/14/2026 01/17/2026 — 09/05/2026
Spring 2027 01/08/2027 03/13/2027 07/01/2026- 01/04/2027

Subject to change; updates will be available on the website.
Additional Coursework

e Home Study: ~45 hours of reading, worksheets, and chapter reviews cumulatively.
e Externship/Internship: Minimum of 30 hours, arranged flexibly during the week at local
practices.

South Alabama Dental Assisting School conducts two primary sessions annually: a Spring Program
from January to March and a Fall Program from September to November. Additionally, a Summer
Program (May to July) may be offered based on demand and enrollment levels.

Program availability is subject to student interest and enrollment numbers. A minimum of four
participants is generally required to proceed with a scheduled session. If this enrollment threshold is
not met, the session may be postponed or rescheduled to a later date.

Classes will not be held on observed holidays, including New Year’s Eve, New Year’s Day, Memorial
Day Weekend, Independence Day, Labor Day Weekend, Christmas Eve, and Christmas Day. In the
event of an unexpected closure, such as due to inclement weather, students will be promptly notified
via text message and/or email. Make-up classes will likely be scheduled for the preceding or following
day.

Entrance Requirements
All applicants must possess a high school diploma (or equivalent) or a GED. Students must provide
one of the following at the time of enroliment:

e Copy of High School Diploma or Official High School Transcript
e Copy of General Educational Development (GED)
e Copy of High School Equivalency Test (HISET)

High School Seniors may attend the course prior to graduation if they meet the following standards:



e Must be scheduled to receive his/her high school diploma within six (6) months of the
course end date.

e A letter must be submitted by the student’s high school counselor or administrator
verifying the student’s enrollment and anticipated graduation date.

Additionally, students are required to have completed the first and second doses of the three-dose
Hepatitis B vaccination series prior to enroliment. Responsibility for completing the third dose remains
with the student, even if the program has concluded. Our program is committed to inclusivity and
does not discriminate based on gender, race, religion, or physical disability.

Applicants must be at least 17 years of age.

Technology & Communication Requirements

Students are required to maintain active access to the internet and a functioning email account
throughout the program.

Because our coursework, assignments, and communication are hosted online, each student must
have a Google email address (Gmail account) to participate in Google Classroom, submit
assignments, access shared documents, and receive class updates.

Students are responsible for:

e Checking their email regularly for program announcements and instructor communication.
e Maintaining access to their Google Classroom account throughout the duration of the course.
e Notifying the instructor immediately if login or access issues arise.

Failure to maintain an active Gmail account or check communications regularly may result in missed
assignments or important updates that can affect grades or participation status.

Late Enrollment

Given the accelerated pace of our program, late enroliment is not allowed.

Postponement or Withdrawal with Intent to Start a Future Class

If a start date is postponed or a student withdraws with plans to join a future class, a signed
agreement between the student and the school is required. A student may only postpone enroliment
once without incurring full tuition fees again. The agreement will specify:

Whether the postponement is requested by the school or the student.

A firm deadline for the new start date, after which further postponement is not permitted. If a
student fails to attend by this new date or cancels within 30 days of the course start, the $500
deposit will be forfeited.



If a student begins the course and then postpones to a later start date, they will be responsible for
payment for all classes attended. They must also restart the program from Class 1 and pay for these
classes in full.

If a student postpones or withdraws a second time after beginning the course, no refund will be
provided.

If the postponement of a program session is determined by South Alabama Dental Assisting School,
enrolled students will have the option to either retain their spot and deposit for the next available
session or request a refund. Students will be notified of any postponements as soon as possible, and
further details regarding rescheduling options will be provided at that time.

Placement Assistance

We do not guarantee employment for any student or graduate. Additionally, we do not provide
recommendations for employment to every student or graduate. Verbal recommendations and/or
letters of recommendation are granted at the discretion of the program directors to students who
demonstrate exceptional dedication and merit. These decisions are based on factors such as attitude,
work ethic, personality, punctuality, and skill.

Attendance & Tardy Policy

Due to the intensive structure of this 10-day program, every instructional minute is critical. Each class
session contains mandatory hands-on skill development that cannot be fully replicated outside of
class. For this reason, attendance is not optional—it is a professional obligation.

General Attendance Requirements

Students are required to attend 100% of class sessions.
Leaving early or arriving late will count as a tardy or partial absence depending on the time
missed.

e If a student misses one full session (with an approved excuse), they may be granted one
opportunity to make up the coursework at the discretion of the instructor.

e A second absence, excused or unexcused, will result in an automatic zero for any missed
tests, quizzes, skills checkoffs, or participation grades and may result in dismissal from the
program.

Even if a student maintains a 70% academic average, failure to meet the attendance policy may
result in dismissal or withholding of program completion.

Tardy Policy

Professionalism begins with punctuality.

e Two (2) unexcused tardies = one (1) absence.



e Atardy is defined as arriving after the scheduled start time or returning late from a break or
lunch.
e Students must notify the instructor immediately if they are running late and provide an
estimated time of arrival.
o Failure to communicate will result in the tardy being marked as unexcused.
e The instructor will determine whether the student’s attendance for that portion of the course will
be counted based on the amount of time missed and the activities occurring during that period.

Internship Requirements

Hours & Externship Expectations

Required Hours: Students must complete a total of_30 internship/externship hours over the 10-week
program. While many students choose to complete 3 hours per week, others may prefer to schedule
their time in larger blocks (e.g., 6—8 hour days). Either option is acceptable as long as hours are
completed consistently and professionally. All hours must be completed during the work week at a
local dental office of the student’s choosing.

Externship Readiness Requirement (In-Office Observation)

Before beginning externship hours at an outside dental office, each student must complete an initial
in-office observation at Beard Dentistry by Week 3 of the program.

This visit will serve as the student’s first set of required externship hours and is designed to ensure
students are prepared for professional expectations before entering another dental office
environment.

During this time, students will:

Demonstrate proper clinical dress code and appearance

Exhibit professional behavior and communication

Practice infection control, sterilization, and chairside etiquette under instructor supervision
Receive feedback on professionalism, safety, and readiness

This observation is mandatory and must be scheduled with the instructor during the first week
of class.



Failure to complete this requirement by Week 3 will delay approval to begin externship hours at other
dental offices.

Use this opportunity to ask questions, refine your skills, and ensure you are fully prepared to
represent the South Alabama Dental Assisting School with excellence and professionalism.

Externship Coordination: Students are encouraged to arrange their externship with a dental office
where they already have a connection (e.g., a family dentist, family member, or personal contact).
This must be secured before the course begins.

Professional Conduct & Attendance:

When you commit to an observation time at a dental office, you are representing both yourself and
South Alabama Dental Assisting School. It is imperative that you arrive on time and honor the
schedule you agreed to.

No-shows or last-minute cancellations are not acceptable. Failure to show up without proper notice
not only reflects poorly on you but also jeopardizes our relationship with that office.

> Policy: Two no-shows or last-minute cancellations for externship observation will result in dismissal
from the externship program and may lead to termination from the program.

Missed or Incomplete Hours:
If a student signs up for an externship shift and arrives late, leaves early, or fails to communicate an
absence in advance, those hours will not be counted.

Clinical Requirements: Starting around Week 3 (or earlier if approved by the office), students are
expected to actively assist chairside. A full list of required clinical competencies will be provided on
the first day of class.

Excused Absences

Authorized Absences: Excused absences must be approved by the program director. Students must
clear anticipated absences with the instructor prior to the event. Religious observances must be
declared at the beginning of the course. Unanticipated absences (e.g., emergencies) require
verification from an independent official.

Examples of Excused Absences:
e Emergency or unanticipated iliness or injury requiring a doctor visit
e Death of a family member
e Inclement weather
Required Documentation: physician’s excuse, copy of obituary, or DOT road closure verification.

Anticipated:
- Court or jury appearance
- Military obligation



- Religious observance
- Family vacation planned prior to enrollment (1 allowed)
- Required Documentation: Clerk of the Court, copy of orders, or student-initiated request.

Medical Conditions: If a student has a medical condition that may unexpectedly affect attendance, a
note from the treating physician must be provided before the course begins.

Progress Reports and Grading

Student Progress: Instructors continuously monitor student progress throughout the course. Students
have access to their grade averages at any time. Practical evaluations occur mid-course and at the
end of the program, conducted one-on-one with the program director.

Grading System:
e  Students must maintain a **70% GPA** and attend all instructional classes to receive a

certificate.

Grades are based on written, verbal, and practical tests.

Students must complete at least 30 hours of internship/externship and 70% of the clinical
requirements.

Graduation eligibility will be determined at the discretion of the program director and staff.

Students will need a “Google” account and email to access Google Classroom for
assignments.

Clinical Dress Code & Professional Appearance

As future dental professionals, students are expected to maintain a clinical-appropriate appearance
and hygiene at all times. Proper dress is not optional—it is both a safety requirement and a
reflection of professional readiness.

The following standards are mandatory for all clinical, lab, and observation sessions:

e Hair: Must be fully secured and pulled back away from the face.
o Ponytail, braid, or bun is acceptable as long as hair does not fall forward during
procedures.
e Fingernails: Must be kept short, clean, and free of polish that is chipped or distracting.
o Acrylics, long artificial nails, or nails extending beyond the fingertip are strictly prohibited
due to infection control standards.
Jewelry & Fragrance: No dangling jewelry, strong fragrances, or excessive makeup.
Chewing gum during lecture, clinical, or observation sessions is strictly prohibited.Chewing
gum in a clinical or professional setting is considered unprofessional behavior and may
interfere with clear communication and mask fit.
e Shoes: Only closed-toe, non-slip tennis shoes are permitted.
o Shoes must be clean, neutral in color, and free from flashy designs or bright logos.
o Slides, clogs, sandals, or open-back shoes are not allowed under any circumstance.




o Proper footwear is required to ensure safety, infection control, and professional
presentation in the clinical environment.

Disciplinary Action for Dress Code Violations
Violation Consequence

First violation Verbal warning and student must immediately correct
appearance (ex: remove nails, secure hair). Failure to comply
results in being sent home and marked as unexcused
absence.

Second violation Written disciplinary write-up placed in student file and
automatic zero for any skills/checkoff performed that day.

Third violation Dismissal from the program for failure to comply with clinical
safety standards.

Refusal or inability to correct dress code issues (ex: failure to remove artificial nails) will result in the
student being sent home and counted as absent for the day.

Dismissal: Any violation of the school’s conduct policies may result in dismissal. This also applies to
neglecting class preparation, assignments, or internship duties. The program director, after
consultation with instructors and the student, will make the final decision.

Absence on the First Day: A student missing the first day of class for any reason will be required to
withdraw and can reapply for the next available session.

Professional Conduct, Social Media, & Cell Phone Policy

Students enrolled in this program are expected to conduct themselves as future healthcare
professionals—both inside and outside of the classroom. This includes behavior in lecture, clinical,
externship settings, and on all social media platforms (e.g., Facebook, Instagram, TikTok, Snapchat,
group chats, etc.).

Professionalism, integrity, and respect are essential traits of a dental assistant and are expected at all
times throughout the program.

The following are strictly prohibited:



e Engaging in online arguments, drama, or harassment that may reflect negatively on the
program, the dental profession, or fellow classmates.
Bringing external drama or social media conflicts into the classroom or clinical setting.
Discussing classmates, instructors, patients, or clinical experiences online in a negative,
disrespectful, or unprofessional manner.

e Sharing any patient information, photos, or identifying details from the dental office or
classroom setting (this is a violation of HIPAA).

Cell Phone Policy

Cell phones are not permitted during lecture, clinical, or observation activities.

When participating in clinical or observation experiences—either at Beard Dentistry or an externship
site—cell phones must be stored in a designated area (such as the back office or personal locker)
before entering the clinical environment.

Phones should not be on your body, in pockets, or visible at any time during professional activities.

Texting, taking photos, videos, or using social media during class or clinical hours is strictly prohibited.
Violations of this policy may result in disciplinary action, removal from the clinical site, or termination
from the program.

Exception:

The only exception to this policy is during the Clinical Narrative and Presentation Project. If the dentist
or supervising team member gives explicit permission, students may take limited, professional photos
(such as of a tray setup, operatory layout, or non-identifiable procedure materials) for educational use
only.

All photos must comply with HIPAA regulations and must not include patients or identifying features.

Professional behavior—including digital professionalism—is a reflection of your readiness to enter the
dental field. Students are expected to uphold the values of confidentiality, respect, and
professionalism at all times.

Offense Consequence
First incident Verbal warning and documentation in student file.

Second incident  Written disciplinary form and loss of professionalism points /
automatic zero on participation for that day.

Third incident Dismissal from the program for unprofessional conduct.



Students should remember that their online presence forms part of their professional reputation in the
dental community. Employers review social media.

Respect and Professionalism: Students are expected to conduct themselves with maturity and
respect for both instructors and peers. This respect should extend to the dental offices during
internships/externships.

Prohibited Items and Behaviors:
e No weapons, illegal drugs, or alcohol are allowed at any time on school property or in any
dental office.
e Disruptive behavior, cheating, or violations of school policies will result in dismissal.

nt Grievance Poli

Non-Discrimination: South Alabama Dental Assisting School does not discriminate based on race,
color, ethnicity, religion, gender, or disability.

Procedure: If a student believes they have been discriminated against, they should follow these
steps:
1. Initial Conference: Confer with the person responsible for the decision within 10 days of the
event.
2. Written Grievance: If unresolved, submit a written grievance to the program director, detailing
the nature of the issue and desired resolution.
3. Grievance Panel: A panel consisting of the program director, and a student representative will
investigate and make recommendations.
4. Final Decision: The panel’s findings are final and will be communicated to the relevant parties.

Curriculum Outline

1. Dental Theory and Terminology

e Dental anatomy, terminology, and instrumentation — including oral anatomy, tooth identification and numbering systems,
and the names and functions of instruments used across all areas of general dentistry.

e Equipment operation, chair positioning, assistant equipment usage

e Treatment options available, depending on oral conditions

I1. Receptionist - Front Desk Office Management

e Front office and administrative skills — includes phone etiquette, appointment scheduling, billing procedures (accounts
receivable/payable and collections), insurance terminology, and handling insurance forms and pre-treatment estimates.

III. Four-Handed Dental Assisting

e Chairside assisting techniques — including instrument transfer, patient suctioning, and proper doctor-assistant-patient
positioning. Students will also gain familiarity with tub and tray systems and the full range of instruments and materials used in
general practice.



e Clinical specialties and procedures — hands-on training in assisting for operative dentistry (amalgam and composite
restorations), oral surgery (protocols and instruments), crown and bridge procedures (impressions, temporaries, cord packing,
and crown types), endodontics (tools and medicaments), periodontics (disease origins and treatments), and pedodontics
(techniques for treating pediatric versus adult patients).

IV. Radiology

e Radiographic theory and techniques — including foundational X-ray principles, proper positioning, and use of Rinn© holders
and other exposure methods.

¢ Imaging procedures and processing — covering intraoral, bitewing, panoramic, and endodontic radiographs, as well as
developing X-rays using an automatic processor.

o Radiology safety and image analysis — including darkroom care, film handling, X-ray interpretation, and essential radiation
safety protocols.

V. Impressions, Model Trimming and 3D Scanning

e Traditional impression techniques — including the use of alginates, polyvinyl siloxane, wax bites, counter impressions, and
hands-on practice with model pouring and trimming.
e Digital impression technology — introduction to 3D intraoral scanning and its applications in modern dental practices.

VI. Cements and Liners

e Dental cements and liners — introduction to commonly used materials and hands-on practice with mixing techniques.

VII. Sterilization Techniques

e Sterilization and infection control — covering sterilization theory, terminology, autoclave operation, and disinfection protocols
for instruments, equipment, and treatment rooms.
e Clinical maintenance procedures — including aseptic techniques and proper care and maintenance of dental handpieces.

VIII. Job Interview, CPR Certification and Placement Assistance

e Professional development and job readiness — covering resume preparation, interview appearance, communication skills,
and how to navigate common interview questions and expectations.

e CPR certification — includes a class taught by an American Red Cross Certified Instructor to ensure students are prepared for
emergency situations in a clinical setting.



Sample of weekly planner (subject to change).

Week 1: Dental Terminology, Anatomy & Sterilization

Dental terminology

Oral anatomy; tooth identification and numbering systems

Fields of dentistry & non-technical aspects of dentistry

Introduction to sterilization concepts

Sterilization procedures & treatment room sterilization

Hands-on: Basic instrument identification and sterilization protocols
Charting-Creating personal chart and information in Eaglesoft

Week 2: Radiology Fundamentals

Introduction to radiology

Digital X-rays and phosphor plate systems

Types of dental X-rays (bitewing, periapical, panoramic, endodontic)
X-ray techniques & proper patient positioning

Radiology safety procedures

Common mistakes and troubleshooting

Hands-on: Digital X-ray capture and image evaluation

Week 3: Impressions, Models & 3D Scanning

Alginate impressions: materials, mixing, and tray selection

Model pouring and trimming

Introduction to 3D scanning technology

Hands-on: Alginate impression taking, model trimming, and digital scanning practice

Week 4: Four-Handed Dental Assisting — Part 1

Instrument transfer techniques, patient suctioning
Doctor-patient-assistant positioning

Tub and tray setup and management

Introduction to assisting for operative dentistry (amalgam, composite)
Hands-on: Simulated chairside assisting drills

Week 5: Four-Handed Dental Assisting — Part 2

Assisting for oral surgery: instruments, procedures, post-op care

Assisting for crown and bridge procedures: impressions, temporaries, cord packing
Use of hemostatic agents

Hands-on: Impression taking and temporary fabrication practice



Week 6: Four-Handed Dental Assisting — Part 3

Assisting for endodontics: instruments, medicaments, materials
Assisting for periodontics: disease origins and treatment methods
Assisting for pedodontics: child vs. adult patient management
Hands-on: Specialty instrument identification and application

Week 7: Dental Specialty Divisions

Pediatric dentistry

Orthodontics

Periodontics

Oral surgery

Nitrous oxide sedation overview

Endodontic dentistry

Hands-on: Specialty-specific demonstrations and case discussions

Week 8: Front Office & Insurance / Sterilization Review

Insurance and financial coordination

Procedures and patient communication

Scheduling and treatment planning overview

Sterilization and infection control review

Hands-on: Appointment book control, insurance paperwork, sterilization practice

Week 9: CPR & Emergency Preparedness

American Red Cross CPR certification

Medical emergencies in the dental office

Review of OSHA and CDC standards

Hands-on: CPR skills, mock emergency scenarios

Week 10: Job Preparation & Course Completion

Professional image, resume writing, and interview preparation
Common interview questions and strategies

Comprehensive course review and Q&A

Completion paperwork and certificate distribution




Notes:

Each session includes lecture and supervised hands-on practice in our clinical setting.
Students are expected to complete approximately 45 hours of home study and a minimum of 3
clinical hours per week outside class.

Competency checklists must be completed!.

Students will need a “Google” account and email to access Google Classroom for

assignments.

Enrollment Agreement (Tuition and Financial Arrangements)

The total tuition for the Dental Assisting Program at South Alabama Dental Assisting School is as
follows:

Early Enrollment: $3,295.00 (includes a non-refundable $500 registration fee).

Available to students who register and pay at least four (4) weeks prior to the course start date.
Standard Enrollment: $3,795.00 (includes a non-refundable $500 registration fee).

Available to students who register up until the day before classes begin.

Included in Tuition

Tuition covers all required materials and services, including:

T-shirt for class and lab sessions

All training materials, dental supplies, and visual aids (textbooks must be returned in good condition)
On-site CPR/BLS certification (taught by an American Red Cross certified instructor)
On-site OSHA training

Front office administrative training

Full access to dental equipment and instrumentation for hands-on practice
Radiology training in accordance with state regulations

Certificate of Achievement in Dental Assisting upon successful completion

Letter of recommendation (issued to select students at instructor discretion)
Comprehensive clinical instruction in general dentistry specialties, including:
Endodontics

Crown & bridge procedures

Composite restorations

Impressions and model work

Oral surgery

Periodontics

Four-handed dentistry

And more

o 0O 0O O O O O O




Course Format and Time Commitment

This is a 10-week program held on Fridays or Saturdays from 8:00 AM — 5:00 PM, with a one-hour
lunch break (12:00-1:00 PM). Each session includes both didactic instruction and supervised clinical
training. The full program includes:

80 classroom hours (8 hours/week for 10 weeks)
Approximately 45 hours of structured home study
30 hours of mandatory internship/externship (scheduled flexibly during the week based on
student availability)
e Total coursework: approximately 155 hours

Internship/externship participation is required and provides students with hands-on experience in a
working dental practice under professional supervision.

Admission Requirements

All applicants must possess a high school diploma (or equivalent) or a GED. Students must provide
one of the following at the time of enroliment:

e Copy of High School Diploma or Official High School Transcript
e Copy of General Educational Development (GED)
e Copy of High School Equivalency Test (HISET)

High School Seniors may attend the course prior to graduation if they meet the following standards:

e Must be scheduled to receive his/her high school diploma within six (6) months of the
course end date.

e A letter must be submitted by the student’s high school counselor or administrator
verifying the student’s enrollment and anticipated graduation date.

Additionally, students are required to have completed the first and second doses of the three-dose
Hepatitis B vaccination series prior to enrollment. Responsibility for completing the third dose remains
with the student, even if the program has concluded. Our program is committed to inclusivity and
does not discriminate based on gender, race, religion, or physical disability.

Applicants must be at least 17 years of age.

The tuition may be paid using one of the following payment options:

All tuition includes a non refundable $500 registration fee.



e $3295.00 for early enroliment
e $3795.00 for late enrollment, which is 4 weeks prior to the beginning of week 1

® Students may pay the $500 enroliment fee at the time of enrollment and then pay the remainder of the
tuition (minus the enroliment fee) by the end of the term’s enroliment period if preferred.

Refund Table

® The 8500 registration fee is non-refundable after 72 hours from enrollment.

Withdrawal/Cancellation Amount Refunded
(Registration fee not included)
Ist day of class 80% of Tuition
2nd day of class 60% of Tuition
3rd day of class 40% of Tuition
4th day of class 20% of Tuition

5th day of class No Refund




Please fill out the application and send in with your selected payment option. Thank You!

| wish to register for the upcoming class and have selected one of the following 2 payment options:

[J $3,295.00 Paid-in-Full (ENCLOSED).
[J $3795.00 Paid-in-Full (ENCLOSED).

[J $500 Enroliment fee with remainder due by end of enroliment period Enclosed
e Farly Registration Balance: $2,795 (after $500 enroliment fee)
e Late Registration Balance: $3,295 (after $500 enrollment fee)

[1Check []Money Order []Care Credit []Cash

Credit Card # Exp Date: Sec.Code (3-digits):

Card holder Signature:

Name on Card:

Card Billing Address:

City: State: ZIP:

Student Name: (PRINT)  Date of Birth:

Address:

City: Zip:

Phone #: Soc.Sec.# (last 4 digits)
Student Signature: Date:

Guardian Signature: Date:

Email address:
We will be ordering your t-shirt to wear in class and lab, which is included in your tuition. So that we may order the correct
size t-shirt for you, WE NEED TO KNOW YOUR SIZE. Please use the chart and mark your sizes below:

T Shirt Size S M L XL 2XL 3XL
Mail or Drop by Payment & Registration to: How did you find out about our course?
South Alabama Dental Assisting School [J Website

2620 College Ave.

Jackson, AL. 36545 [J Social Media

D Former Student




|:| Other:

**Please bring your current immunization records**

X Date

Your signature above indicates that you have read, understand, and agree to the Policies and Procedures found
in the School Catalog and Enrollment Agreement.

We look forward to hearing from you soon! After registration is complete and the deposit is paid, please allow 2-3 weeks to receive
your welcome packet explaining everything needed to begin class.



Cancellation and Refund Policy

All cancellations must be submitted through both verbal and written notification to the Program Director.

Refund Eligibility
A refund, based on the Refund Table below, is available if:

e The cancellation request is received prior to or after the start of the course, and
e The request follows the proper notification process.

If course materials have already been delivered (physically or digitally):

e The $500 registration fee remains non-refundable.
e Tuition payments may still be eligible for a partial refund based on the refund table.
e Students may also apply payments toward enrollment in a future semester.

General Cancellation Policy

Students are responsible for the full tuition once enrolled, even if utilizing a payment plan.
Missing class does not reduce the amount of tuition owed.
If cancellation occurs within 72 hours of enrollment, all money paid (including the registration fee) will be
refunded in the original form of payment.

e If cancellation occurs after 72 hours of enrollment, but before the first class or before course materials are
delivered, a refund will be issued minus the $500 registration fee.

e If cancellation occurs after classes begin, the refund will follow the Refund Table based on the number of
classes attended.

Denial of Educational Services

A full refund is due to students whose contracted educational services are denied due to economic or academic fraud, as
defined in the Code of Alabama 16-46-1(7) and (8) (1975).



Refund Table

The $500 registration fee is non-refundable after 72 hours from enrollment.

Withdrawal/Cancellation Amount Refunded
(Registration fee not included)
1st day of class 80% of Tuition
2nd day of class 60% of Tuition
3rd day of class 40% of Tuition
4th day of class 20% of Tuition
5th day of class No Refund

Course Retake Policy

e Students who do not achieve a 70% or higher final grade average will not be awarded a Certificate
of Achievement or the Dental Assistant pin.
A minimum grade of 70% on both the written and practical final exams is required for certification.
Students who do not pass may retake the entire course at the Early Enroliment tuition rate,
provided space is available.

e |[f a student misses more than one (1) class, they will automatically receive a failing grade and may
retake the course under the same terms.

Certification Requirements

e Completion of all course components, including:
o A 70% or higher final grade average
o Completion of the competency checklist before taking the final exam
o Attendance with no more than one excused absence
e Failure to meet any of these requirements will result in ineligibility for graduation, and a Certificate
and pin will not be awarded.

Payment Terms

e All payments made via Visa, MasterCard, Discover, American Express, or CareCredit are subject
to a 5.9% processing fee, which is non-refundable under any circumstances.

Course Modification

o If five (5) or fewer students are enrolled in a session, the school reserves the right to condense the
course schedule to nine (9) weeks without reducing content, total hours, or certification eligibility.



| have read and understand the South Alabama Dental Assisting School’s cancellation and refund policy. |
have received a copy of this policy for my records.

Student Signature: Date:

X Date

Your signature above indicates that you have read, understand, and agree to the Cancellation and Refund Policy.
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